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PREAMELE

In order to comply with and effectuate the provisions of
Chapter 303 of the Public Laws of 1968 for the State of New
Jersey, as amended by Chapter 123 of the Public Laws of 1974,
THIS AGREEMENT IS MADE AND EXECUTED on this ____day of
1980, by and between the BOARD OF EDUCATION OF THE TOWNSHIP OF
WILLINGBORO, hereinafter referred to as "The Board" and the
EMPLOYEES ASSOCIATION OF WILLINGBORO SCHCQOLS, hereinafter

referred to as "The Association."

AGREEMENT

It is the intent and purpose of the parties hereto that this
Agreement 1s the complete Agreement covering the rates of pay and
the terms and conditions of employment to be observed between the

parties hereto.

This Agreement expresses the entire understanding of the
parties; any and all prior agreements between the parties with
respect to the subject matter hereof are hereby cancelled and

terminated.

The vioclation by either party of any provision of this

Agreement shall not render the Agreement inoperative.




ARTICLE I - RECOGNITION

The Board recognizes the Association as the sole collective

cr

bargaining agent with respect to rates of pay and the terms

and conditions of employment for employees engaged as follows1

A. building, grognds and pool maintenance;
B. custodians and custodial assistants;

C. transportation maintenance; ‘

D. wareshousemen;

E. food handlers and drivers;

F. food service personnel;

. aides;

G
H. bus and van drivers.
I. title I teacher assistant.

The term "employee" as used in the Agreement shall apply to
all workers engaged on jobs but excluding supervisory
employees with authority to hire, promote, discharge,

discipline or otherwise effect changes in the status of

employees or effectively to recommend such action.

Reference to employees of one gender in this Agreement shall

apply to employees of both genders.

The parties hereto agree that the position of "lsad custodian”
which had been abolished in the school district effaective

December 8, 1375 will be reinstituted for +he elementary




schools. Persons newly appointed to such positions shall

N

eceive a five (3%) percent salary increase. Any person
appointed to such position who previously held the position
of lead custodian and whose salary was previously increased
as a result of holding said position shall not receive an
additional increase. The parties understand that the Board
intends to create custodial supervisor positions for the
three secondary schools and that such positions will be

cutside of the unit.

The parties hereto agree that the position of "food handler™
has been reduced from a twelve month positiop to a ten month
position, effective July 1, 1975. However, the Board agrees
that it will offer those persons who are employed as food
handlers in the 1974-75 contract year employment as custo-
dians during the summer months of.the 1976-77 contract vyear
at the same rates of pay which said persons would have
earned as food handlers. The Board further agrees that
persons in this category who accept employment during the
aforementioned summer months as custodians will be issued

twelve month contracts, with the designation of their split

position specified thereon.

The Board will in no way discriminate against or in favor of
any employee by reascon of the employee's membership or non-

membership in the Association, nor by reason of the




employee's engaging in permissible Association activities as
provided herein. Neither the Association, nor its represen-
tatives, nor members will use discrimination, intimidation
or coercion against any emplovees who do not join the

Association.

7. The parties agree that the position previously known as Title
I Aides has been reclassified as Title I teacher assistants
and is now separate from the aides. In connection with this
reclassification there will be a forty ($.40) cents per hour
salary increase for said positions in addition to the general
overall unit increase. Both increases are reflected in the

salary guide.

ARTICLE II - MANAGEMENT

The control of all matters relative to the management and
operations of the plants and the operation of the school district
business 1s vested exclusively in the Board, except as these

matters may be expressly limited by the terms of this Agreement.

ARTICLE III - OPERATION OF AGREEMENT

1. The Board and the Association as parties to this Agreement
accept the provisions of the same as commitments which they
will each, cocperatively and in good faith, honor, support

and fulfill.
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No provision of this Agreement will operate retroactively

unless expressly so stated hersin.

¥

Nothing contained herein shall be construed to deny or
restrict to any employee or to the Board such rights as either
may have under the existing laws of the United States or of

the State of New Jersey.

1

Employvees hired in the unit shall Bé considerea'as probation-
ary employees for the first sixty (60) days of their employ-

ment. When an employee completss his probationary period, he
shall be entered on the seniority lists of the unit and shall
rank for seniority purposes sixty (60) days prior to the day
he completed his probationary period. The Board shall issue
an individual contract or employment for a fixed duration at

the next regularly scheduled public Board meeting following

the completion of his probationary period.

Each employee in the unit who has successfully completed theirx
probationary period shall execute an individual contract of
employment for a fixed duration, terminating at the end of the
Board's fiscal year. Said individual contract shall control
the employee's legal status, shall reflect the rate of compen-
sation provided in this Agreement, and shall be subject to
this Agreement with respect to sach employee's rate of pay and

the terms and conditions of their emplovment. Upon approval




by the Board of the contract for the fixed duration of any
unit member who has completed the probationary period, said
member shall be paid retroactively to the date on which they
completed the probationary services, the difference between
the probationary rate and the regular rate applicable to

said position.

Whenever any employee is required ;b appear before the Board
or any committee thereof concerning anv matter which could
adversely affect the continuation of that emplovee's employ-
ment Or position or the salary or any ilncrements pertaining
thereto, the employee shall be given prior written notice of
the feasons for such meetings or interviews and shall be
entitled to have a representative of the Employees Association
present to advise or repfesent them during such meeting or

interview.

All employeeé with less than thirty days continuous service
shall be subject to discharge without rscourse, provided such
ischarge shall not be used by the Board for the purpose of
discrimination against employees because of membership in or

legitimate activity in the Association.

On or before June 15th, the Board shall issue to each employ-

ee in the bargaining unit who has been continuously employed
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ot

therein since the preceding July 1 with respect to twelve
month employees and the preceding September 1 with respect

to ten month employees either:

(a) a written offer of a contract for employment for the
next succeeding work year at the then existing compensa-
tion rate or such increase as may be negotiated by the
Association; or -

(b) a written notice that employment will not be renewed
for the next succeeding work vear. 1In the event that
the Board fails to comply with the above provision, it
shall be deemed to have issued a written offer of a
contract for employment for the next succeeding work
vear as of June 15th. Offers of employment shall expire
within thirty days of the date of issue unless the same
are accepted in writing by the employee and said written
acceptance delivered to the office of the Personnel

Manager within said thirty-day pericd.

Where administratively feasible, the Board will provide the

Association with notice of the intended suspension of termina-

tion of any unit member at least twenty-four hours prior to

the effective date of said suspension or termination.




ARTICLE IV -

RESPCONSIBILITIES

EZach of the parties heresby acknowledges
responsibilities of
its responsibilities under this Agreement.
(its officers, representatives and members)

by the provisions of the Agreemant.

The Board (its officers and any of its repre

bound to abide by the provisions of this Agr

Application to the job in addition to the re

that may be provided elsewhere in this Agreement,

following shall be observed.

a. It is recognized that sound, equitable,

the other party and agre

discharge
The Association

is bound to abide

sentatives) is

sementc.

sponsibilities

the

and competitive

work practices are an essential ingredient to the esta-

blishment of a climate for the growth and the security of

job opportunities at the Board of Educat

(1) It is the duty of every emplovee to
diligently to their work during all
hours. To this end the Association
Board's efforts to curb absentseism
practices which curtail wozrk;
inefficiency;
to prevent accidents,

between the Board and its emplovees

to eliminate

ion.

apply themself
of their working

1

will support the
and other

waste and

to improve the guality of workmanship;

and to promote good will

-
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No Associlation representative or Association member
shall conduct Association activities on Board +ime
unless otherwise provided herein.

The Association shall designate one Shop Steward and
one alternate for each school in the district, which
Shop Steward shall have the right in their school to
conduct Association activities on Board time, pro-
vided that the same does rot interfere with the
performance of the normal duties of school personnel
and provided that the Shop Steward first secures *the
permission of their immediate supervisor to conduct
such activities, which permission shall not be un-
reasonably withheld. 1In the event that the Shop
Steward designated to represent a given school is
absent or otherwise ﬁnavailable, the rights referred
to in this subparagraph may be exercised in said
person's absence by a member of the Association's
Executive Board.

Either the Association President or the President's
designee from among the membership of the Associatior
Executive Board shall have the right to enter any
school during normal business hours for the purpose
of conducting Appropriate Association business,
provided that said person obtains both the permis-

sion of their immediate supervisor to leave their
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duty station and the prior approval of the principal
of the building which they seek to enter, which
permission shall not be unreasonably withheld.

In the event that an emergency arises relating to
the alleged breach or administration of this
contract after normal school hours or at such other
times when the building principal is not available,
the Association President‘or the President's
designee from among the membership of the Associa-
tion's Executive Committee shall have the right

to enter the school building for the purpose of
discussing or alleviating said problem, provided

that said person secures the prior permission of th

t
(]

Director of Plant Facilities, which permission shall
not be unreasonably withheld.

The Board will permit the Association to examine all
recérds for the purpose of investigating compliance
with the provisions of this Agreement, providing the
Association makes an appointment to do so with the
office of the Personnel Manager.

The authority of steward designated by the Associa-
tion shall be limited to, and shall not exceed, the

following duties and activities:
g

|
p—s
O
I




(9)

(a) Investigation ahd presentation of grievances in
accordance with the provisions of this
Agreement.

(b) Transmission of written messages and written
information concerning Association business
to Assocociation members.

Association officers or designated Association repre-

sentatives shall be permitted to inspect records

pertaining to members of the unit at resasonable
times and upon reasonable notice to the Personnel

Manager.

The Association shall supply the Board with a com-

plete list of Association officers. Grievance

Committeemen and Stewards shall promptly report in

writing to the Personnel Manager any additions ér

changes. The list shall indicate the Department or
group of employees to be represented by each Steward|

Recognition of Association representatives will

depend upon such written notification. The Associa-

tion shall designate one shop steward and one alter-
nate for each school building with respect to the
exercise of those rights referred to in subparagraph

3 of this Article.

The right to determine the size of the work force at

any given level of activity, including all types and

classifications, is a recognized Board right.




(11)

(12)

dministrative or

o

Experimentation by and training of
supervisory employees on any eguipment will not
require the presence of a bargaining unit employee
unless one or more is assigned by the Board for such
work. It is understood that it is not the intent of
the Board to replace any bargaining unit emplovee by
an administrative or supervisory employee through
the exercise of this right, nor to use any adminis-
trative or supervisory employese's work performance
for purposes of establishing standards in any area
covered by the Labor Agreement.

The Board will provide five uniforms per year to
employees in the following categories: building,
grounds, pocl and transportation maintenance;
custodial personnel; £food handlers and food service
drivers. The Board will also provide cne additional
uniform to such employees within the aforementeioned
categories upon the written certification by the
employees’ supervisor that an additional uniform is

necessary. The Board furthe

H

agrees that any

employees assigned to outside duties during inclement

weather shall be provided a raincoat and a rainhat.
The Board further agrees that any employee who is
assigned to direct traffic shall be provided with a

luminocus overlay for use during that particular




(13)

i

assignment. It shall be the responsibility of the

employee receiving the uniform or item of clothin

H

specified under the terms of this Agreement to
return the same to the Board upon termination of
their employment, and any emplovee who fails +to do
so shall be individually liable to the Board for the
reasonable value thereof.

Every employvee to whom the Board provides uniforms
as previously set forth shall be required to be in
uniform while on duty. Any such permanent employvee
who appears for work not in uniform, without having
acquired the prior written permission of the
Director of Plant Facilities, may be sent home with-
cut pay.

The Board does not expect any emplovee to operate
any equipment or vehicle that is not in proper and
safe order. 1In the event that any employee deems
any eguipment or vehicle to be in an unsafe condi-
tion, said employee shall immediately notify the
office of the Director of Plant Facilities. The
Director of Plant Facilities shall in turn notify
the person designated in writing by the Association
to act as the Association Safety Officer, and both

1

shall then proceed to inspect the eguipment or




vehicle. If the Director of Plant Facilities deter-

h
Y}

mines that the vehicle or eguipment is in sai

operating condition, the emplovees shall utilize the

‘,J.

said employee is directed to

ot

same for any task tha
perform. In the event that the Association Safety
Officer disagrees with the determination of the
Director of Plant Facilities, the Association

Safety Officer may register a dissent in writing

it

but the decision of the Director of Plant Facilities
shall be final. Any equipment or vehicle which is
designated as unsafe for operation by the Director
of Plant Facilities shall be appropriately tagged
and identified so that it cannot be used by other
employees until appropriate adjustments have been
made. fter the completion of said adjustments or

repairs, the egquipment or vehicle shall be rein-

spected by the Director of Plant Facilities and by

the Asscciation's Safety Officer. The determination
of the Director of Plant Facilities with respect to

.

the return to service of the squipment or vehicles

¢

shall be final and binding, but the Association
Safety Officer shall have the right to register any
dissent or disagreement with that determination in
writing. t shall be the obligation of all emplov-

ees to report known defects in machinery or
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(16)

(17)

equipment, failure to do so shall be considered on a
case by case basis to determine if disciplinary
action 1s warranted. ZEmplovees shall at the end of
their respective shift report all eguipment defects
which are not of an emergency nature in writing to
the Director of Plant Facilities and to the
Association Safety Officer.

The Association and its members shall have the right
to use the school building at reascnable hours for
meetings, conferences and activities relating to
Association business if they comply with regular
procedures for use of facilities.

The Association shall have in each school building
the exclusive use of a bulletin board in accordance
with, and pursuant to, the provisions of Article XVI
hereof.

The Board agrees to make available to the Association
one mail box in each school which the Association
shall have the right to use in a reasonable manner
for the purpose of communicating with its membership|

Employees shall report all accidents immediately.
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ARTICLE V - ASSOCIATION CHECX-QOFF

The Board agrees that, in accordance with existing statutes,
and upon receipt of individual written authorization from an
employee, it will deduct from such employee's net earnings
for the first pay period of each month that emplovee's
Association initiation fee and Association dues, the amount
of which shall be specified in writing by either the
Secretary-Treasurer of the Association or the President of
the local Asscociation. The Board agrees that it will then
disburse the monies so deducted to the Association promptly,
and the Association agrees to officially advise the Perscnnel
Manager of the name and address of the party to whom such
disbursement should be directed. The Board will provide the
local Association with a copy of all check-off information
including the identity of the person for whom deductions are

being made and the amount and the date of said deductions.

Changes in dues, assessments or amounts of deductions will be
made by the Board only as authorized in writing by the

President or Secretary of the Association.

Any written authorization or notice submitted to the Board is
deemed to be only an authority for the Board to deduct dues,
assessments and initiation fees as set forth in the Associa-

tion's form presently in use.
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The Association shall indemnify the Board and hold it harm-
less against any and all suits, claims, demands and liabili-
ties which shall arise out of, or by reason of, anvy action

taken by the Board for the purpose of complying with the pro-

visions of this Article.

ARTICLE VI - COMPENSATION

Under the terms of this Agreement, the Board shall not be
required to pay for any time except time spent at work to
which the Board assigns the employvee unless otherwise

specifically provided in this Agreement.

All earnings are calculated on a semi-monthly basis.

Salary guides for the various positions represented by the
Association have been prepared by the Board and reviewed and
accepted by the Association. Those salary guides are set
forth at Schedule A(l) for the 1980-8l year and Schedule A(2)
for the 1981-82 year. Each current employee shall be allo-

cated to a step on Schedule A(l) for 1980-81 which will

(0]

provide for an overall unit salary increase of twelve point

T

seven (12.7%) percent. Placement of the current employees
shall be done so that the raise for an individual for the
1980-81 year shall be between twelve point two (12.2%)
percent and thirteen point two (13.2%) percent. Placement
upen A(l) shall be done withouf concern for an individual's

3y

vears of service in a position or the district.




Employees who have completed a years service in a position
and who are on Schedule A(l) for 1980-81 shall move to the

next step on Schedule A(2) for the 1981-82 year.

The rate of pay for probationary custodians shall be three
dollars and forty seven cents ($3.47) per hour. Upon be-
coming permenant, such employees shall be placed upon the

first step of the salary guide. -

When promoted an employee shall be placed on the step of the
guide for the new position which provides the employee with
a salary equal to immediately greater than they were receiv-

ing in the position they were promoted from.

In addition to the aforesaid compensation adjustments, the
Board agrees to pay an additional longevity increment of $100
to each eligible employee upon the issuance to said employee
of the fourth, seventh, tenth, thirteenth and sixteenth
consecutive contracts of employment in this district. In
order to be eligible for said longevity increment, the
employee must be regularly emploved for a minimum of seven
hours per day, five days per week. The parties hersto acknow-
ledge that certain employees became initially eligible for
longevity consideration under the 1974-75 collective bargain-

ing agreement between the parties, and with respect to +the
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[0}

mplo

e at that time, longevity

et

vees who became first eligib
computed on the basis of the 1374-75

}...J

ligibility shall be
contract year being the first year of such eligibility.
holding a black seal license, the

With respect to persons
to pay as additicnal compensation the sum

Board will agree
provided

of $500 to every employee holding such license who is employed
for a forty hour week and a twelve month work vear,
that the eligible employee holding the license accepts during

the course of that work year five overtime assignments
The addi-

requiring utilization of the black seal license.
tional compensation previocusly referred to shall become
payable only after the employee in gquestion has completed
said five overtime assignments which reguired use of the
Regular work time assignments do not

Overtime shall

black seal license.
count towards this additional compensation.

be allocated for Black Seal turns on a district wide

seniority cycle.

In addition to the aforementioned compensation rates, any
employee working the third shift shall receive an additional
compensation adjustment equivalent to 10% of the otherwise

applicable rate for that position as prémium pay. This

premium pay will be due and payable only when an emplovee
In the event

is actually emploved on the third shift.




10.

11.

[
18]

13.

14,

that the employee is tranferred to another shift, or that
the third shift work is eliminated, this premium pay
differential shall not become part of the employee's salary

in any succeeding pay period.

New Hires shall be placed on step one (1) of the salary guide.

The salary of the "lead salad maker" shall be equalized to

1"

that of the "baker" retrocactive to July 1, 1977.

Overtime pay shall be included in the check for the pay
period which follows the pay period in which the overtime is

worked.

Provisions shall be made to permit unit members to purchase
tax sheltered annuities. Such employees utilizing this
provision shall waive any right to make a claim against the

Board as a result thereof.

Salary checks shall be distributed in envelopes.

ARTICLE VII - HEALTH INSURANCE AND PRESCRIPTION PLAN

The parties hereto agree that the Board will extend to the
Association the same health insurance program and benefits
which the Board ultimately negotiates for the period in

guestion with the Willingboro Educaticn Association, the




bargaining agent for teaching personnel in the schocl

district. Upon the completion of the latter negotiations,
the parties hereto will execute a written addendum to this
contract document which will specify in detail the nature

and extent of that health insurance benefit program.

Effective with the 1978-79 school year, the district shall
implement a prescription plan consistent with the interest
arbitration award dated December 5, 1977 of Lawrance Hammer

and as interpreted by the grievance arbitration award dated

March 22, 18980 of Robert Mitraini.

ARTICLE VIII - SICK LEAVE

All members of the unit employed on a twelve month basis
shall be entitled to twelve days paid sick leave during the
term hereof, to be pro-rated where necessary with respect to
new employees whose employment occurs after July 31, 1974,
at the rate of one day per month. All members of the unit
employed on a ten month basis shall be entitled to ten davs
paid sick leave during the term hereocf, to be pro-rated
where necessary with respect to new amployees whose emplcoy-
ment occurs after September 30, 1974. The term "sick leave"

as used herein is defined to mean the absence from one's

g

osition due to illness, injury or exclusion by the school




district's medical authorities due to quarantine or contagious
disease. Any portion of such sick leave not utilized within

1

the term of this Agreement may be accumulated by the employee

Fh

for use as additional sick leave if reemploved bv the Board

in subseguent years.

There shall be a written accounting of accumulated sick
leave for each unit member, computed as of July 1 of each
vear and provided to each employee on or before the next

September 15.

If any employee otherwise entitled to sick leave under the
provisions hereof, shall be reéquired to be absent from their
post of duty as a result of an accidental personal injury
arising out of, and in the course of their employment, the

Board agrees to pay such employee the full salary or wages.

Fh

for the period of such absence up to one calendar year from
the commencement thereof without charging such absence to
the employee's annual or accumulated sick leave. Such
payment shall be made for any absence during the pericd that
the employee received or may have been eligible to receive
temporary disability benefits under the Workman's Compsnsatiorn
Law. However, any amount of salary or wages payable to an
employee pursuant to this provision shall be reduced by the
amount of any workman's compensation award or benefits made

to the employee for temporary disability. -




Any employee working a day shift who is unable to report to
work will notify the central call-in number of such inability
before 9:00 o'clock A.M. of that day. Any employee working

a night shift who is unable to report for work shall similar-
ly notify the central call-in number of said inability before
1:00 o'clock of the day on which that shift begins. Any
emplovee who fails to comply with these notice provisions,
exXcept where conditions bevond the~employee's‘contrdl prevent
the same, shall not be paid for the day's absence. The
employee shall likewise be required to notify their immediate
supervisor or the Board office of their intention to return
to work before the same hour as set forth above, and if they
fail to do so, the Board shall incur no obligation to said
emplovee for the day on wh;ch they report to work. Notwith-
standing the provisions of this article, aides and cafeteria
employees shall continue with the call-in and substitute

procedures, if any, as were in effect in 1979-80.

ARTICLE IX - EMPLOYEE ABSENCE

Paid Leave - In addition to the sick leave provision previous;
ly set forth, employees within the unit shall be entitled to

the following time off with pay:

a. 8ix days for personal business, without the necessity for

Hh

specification of the nature of said business: However, a




request for a personal business day must be submitted to

ih

the office of the Personnel Manager

)

or approval at lesast
3 working days prior to the day for which leave is
requested. Personel business days will not be granted
on days immediately preceding or immediately following
scheduled holidays. Personal business days will not be
cumulative from year to year.

Up to five working days leave will be granted for a

death in the immediate family, and the "immediate family"
shall be defined and construed to mean father, mother,
grandparents, wife, husband, children, brother or sister,
mother-in-law, father-in-law, sister-in-law, brother-in-
law, uncle and aunt, nieces or nephews. Such days shall

not. be cumulative from year to year.

2. Unpaid Leaves of Absence - Leaves of absence without pay may

be made available under the following conditions:

Any employee who is to be absent for more than two (2)
weeks and who has acguired seniority of six (6) months or
more with the Board and is to be absent because of
personal illness beyond accrued personal illness days
(personal illness shall be construed to include the
quarantining of any employee by the health department
when such quarantining prevents the employee from report-
ing to work) or illness in the immediate family (which

shall be construed as husband, wife, mother or father),




t

c

or physical disability, shall upon written regquest

d ional

ot

i

joN)

the Board be granted a leave of absence for an
g

)
fu

two weeks. All such written regquests must be accompanied
by a physician's certificate for each two week request
for additional leave of absence. Leaves shall be granted
without pay but with full seniority accumulating during
the term thereof. Any employee on leave of absence June
30 of any year must actively réturn to work for at least
one day in the ensuing vear in order to be eligible for
vacation pay.

In the event that any employee requests leave due to
pregnancy, the Board will grant the same without pay for
the balance of the employee's work vear. The employvee
absent on maternity leave may apply for reinstatement
prior to the end of the employee's work vear, if the
employee provides the Board with a physician's certifi-
cate certifying that the employee is capable of returning
to wq;k and if there is a vacancy in the employee's job
classification at that time. The Board will fur+her
agree to honor such an employee's request for reinstate-
ment if a vacancy thereafter occurs in that job classifi-
cation prior to the end of the applicable work year.

If the employee fails to report for work on the first
regular work day after the termination of the leave of

absence, and the employee's continued absence is not




1.

The following days shall be designated as paid holidays during
the term hereof, subject to the terms and conditions other-

wise set forth in this Article:

covered by some recognized emergency, the employee shall
be subject to immediate discharge and shall forfeit all
rights under the terms of this Agreement.

Whenever any emplovee is by mutual agreement of the Board
and the Association scheduled during his regular work
hours to participate in negotiations, grievance proceed-
ings or joint conference between the Board and the Union,

said employee shall be paid as if the employvee were per-

forming their regular duties.

ARTICLE X - HOLIDAYS

The day before New Year's Day;

New Year'; Day;

Washington's Birthday;

Geood Fridayf

Either Holy Thursday or Easter Monday (depending on
school closing calendar);

Memorial Day;

Independence Day;

Labor Day;

Veterans' Day;




Thanksgiving Day;
the day after Thanksgiving;

Christmas Day;

ter Christmas

Fh

Either the day before or the day a
(depending on school closing calendar);

Two additional holidays to be agreed upon by the parties
which shall be on the day on which the schools in the

district are closed.

The aforementioned paid holidavs shall be available for all

members of the unit who are employed on a twelve month basis.

Ten month employees who work the school calendar shall be
entitled to paid leave on only two (2) of the holidays listed
in paragraph one (1) hereof, namely Thanksgiving Day and

Christmas Day.

A holiday shall be considered generally as starting at 7:00
A.M. of the holiday, or the day when the holiday is obserwved.
Holidays which fall on Saturday shall be celebrated on the
preceding Friday, provided that schools are closed on that
day, and holidays which fall on Sunday will be celebratsd on
the following Monday, provided that schools are closed on
that day. If schools are open on a day on which a holiday
would be otherwise celebrated, the Board and the Association
shall negotiate a mutually acceptable day on which to cele-
brate that holiday consistent Qith the prevailing school

calendar.




To be eligible to receive any pay for not working on anv of

the above holidays, an employvee must:

a. Complete thirty (30) days of service prior to the holiday
or

b. Be on any approved absence with pay status, or

C. When holiday occurs during the first' two weeks of leave

of absence granted pursuant to-Article IX.:

Any employee is not eligible to receive holiday pay while

laid off from the BRoard.

The Board shall not be obliged to schedule work for any
employee on a holiday even though work would have been
scheduled for the day if it had not been a holiday. 1If

work 1is scheduled, it shall be distributed on a shift in a
continucus cycle by unit seniority among qualified employees
in the unit in a specific department; provided however,

scheduling agreements may be made in the department if

qualified people are not available or in cases of emergency.

All employees of the bargaining unit must work the day before
and after a paid holiday except in case of illness. A
doctor's certificate may be regquested for absence on these

days.
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Eligible employees who do not work on the above holidays
shall receive their regularly assigned daily rate current

immediately preceding the holiday.

Employees scheduled to work on the above holidays will
receive double time for all hours worked on the holiday plus
the regular pay for the holiday itself, provided that a
minimum of forty hours of work inclkuding the holiday is
accumulated, during the week of the holiday. If less than
forty hours.is accumulated during the week in which the
holiday occurs, the employee will receive +time and one-half

for all hours worked on the holiday rather than double time.

ARTICLE XI - VACATIONS

The provisions of this Article with respect to vacation leave
shall be applicable only to those employees in this unit who

are employed on a twelve (12) month basis.

The vacation base period shall begin on July 1lst and end June
30th. Every employee whose anniversary of continuous emplov-
ment is prior tc and including June 30th of the vacation vear
shall be eligible for vacation in accordance with the

following:




ACCUMULATED SERVICE VACATION

O

If employed during the base
period for 6 months, exclusive

of the probationary period, but

less than 1 full year ‘ 1 wWeek
1l year to less than 5 years 2 Weeks
5 years to less than 15 years 3 Weeks

1N

15 years or more Weeks

Each employee who has gqualified for vacation allowance during
the first year of their employment or who has accumulated six
(6) months of service during the base period for vacation
computation during any subsequent year of employment shall be
entitled to full vacation benefits, notwithstanding the fact
that their services may have been terminated for any reason
in the ensuiﬁé year prior to the receipt of vacation pay.
Employees who were not on the active payroll on July lst,

but who became active thereafter as a result of recall,

will receive vacation pay so long as they work six (6) months

between July lst and June 30th of the vacation vear.

All vacations for custodians, custodial assistants, building
maintenance personnel, transportation maintenance personnel,

and driver-porters shall be taken and completed within the




calendar months of July and August, except that up to a total
of five employees in this combined categories may be permit-
ted to take their vacation in a month other than July and
August. Reguests to exercise vacatipn leave during months
other than July and August for categories previously men-
tioned shall be forwarded in writing to the Personnel Manager
at least one week in advance of the first day of the calendar

s requested, and the same

(=8

month during which such leave

th

shall be granted up to a maximum of five (5%) fixed for any
such month on the basis of seniority of the persénnel
requesting the same. Personnel employed in the categories of
ground maintenance, pool maintenance and warehouse personnel
shall take their vacation leave in months other than July and
August. The Board will tender written responses to all

written requests received for vacation scheduling.

All requests for vacations to be taken during the months of
July and August shall be submitted in writing to the office
of the Personnel Manager on or before June 1 of the year in
which the vacation is to be tazken. Requests will be grantad
in the order of seniority of the employee within the district
The Board will tender written responses to all written

requests received for vacation scheduling.
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In the case of a death of any employee who is eligible for
and has earned a vacation, vacation due as of the date of

the emplovee's death will be paid to the emplovee's estate.

Vacations of one week or more mav be scheduled as consecutive
days, or in combinations of five consecutive days, beginning

on Monday.

Vacations, will, so far as possiblé, be granted at times most
desired by employees (employees with the greatest seniority
being given preference as to choice), but the final right to
schedule vacation periods is reserved to the Board in order
to insure the orderly operation of the plants. This includes
the right by the Board to determine whether or not the
schools shall be closed during the vacation period and to

schedule vacations at such time.

Vacation pay ﬁor employees shall be based on the average
hours worked for the twelve (12) pay periods starting with
the first full work week of the year. In the event employees
are eligible for a vacation during the vacation period but
have not worked during the first twelve week period of the
year, the vac%tion pay for such employee shall be based on
the average hours worked for the first two (2) week period of
the four (4) weeks immediately preceding their eligibility
dates. Vacation pay for each vacation week with respect to
eligible full time employees shall not be less than twenty

hours nor more than forty hours per week.
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11.

12,

13.

Vacation pay will be based on the employee's regular job rate

(not temporary rate) current at the time of wvacation.

No no case will vacations be allowed to accumulate from year

to year.

Employees who are scheduled for vacation during a week in
which a paid holiday falls shall be reguired to take an
additional day off, which day shall be the first normally

scheduled work day following the vacation.

Employees shall receive their vacation pay on the last work-
ing day prior to the beginning of their vacation period,
providéd that they have reqguested their vacation pay be made
available to them on that date by filling an appropriate
written request with the office of the Board Secretary-

School Business Administrator at least thirty days in advance

of the date on which they desire to receive said pav.

ARTICLE XII - HOURS OF WORK AND OVERTIME

There shall be four (4) work day classifications within the

bargaining unit, namely:

a. three (3) hours for elementary school aides;
b. £four (4) hours;
c. six (6) hours; or

d. eight (8) hours.




Each employee whose work day exceeds four (4) hours shall
receive a one-half hour lunch period upon the completion of

his first four hours of work. (Lunch periods not paid for

l(’

by the Board.) Employees may leave the school premises for

their lunch period provided that they card out and card in.

Each employee shall be entitled to a 15 minute break after
the first two hours of work. Those employees whose work day
exceeds 4 hours shall be entitled to a second 15 minute break

after the completion of one-half of their regular work day.

All employees in the unit upon reporting to and leaving their
respective jobs shall be required to clock in and clock out

through the use of an automatic time clock device.

With respect to those employees whose regular work day con-

sists of eight (8) hours the following provisions shall apply

a. Work Week: A normal work week shall consist of five (3)
consecutive eight (8) hour days worked from Monday
through Friday, except where off-standard work schedules
exist, the normal work week shall consist of five (5)
consecutive days followed by two (2) days of rest.

b. A Day and A Day's Work: A day shall be defined as a
consecutive twenty-four (24) hour period beginning with
the starting time of an emplovee's shift. Eight (8)
continuous hours of work, interrupted by regularly

scheduled lunch periods, shall constitute a day's work.




c. Standard Schedules: The following are the standard
schedules for the working hours of the various shifts.
It is understood that the Board has the right to operate
two different standard schedules simultaneously within a
department. The Board will notify the Association
steward before such schedules go intoc effect. When the

Board changes employees from one standard to a different

standard schedule, seniority will be considered whenever

practicable.
First shift 7:00 AM. -~ 3:30 P.M.
Second Shift 3:30 P.M. - 11:30 P.M.
Third Shift 11:00 P.M. - 7:30 A.M.

6. Overtime Work —--

a. When the Board desires to schedule overtime work for the
seventh day of the work week for a unit in the department)
qualified employees in the unit in the department will be
scheduled in a continuous cycle by unit seniority in the
department as required for the work, but they may be
scheduled for a shif: other than their normally assigned
shift.

b. 2An overtime turn is defined as four (4) or more overtime
hours scheduled and/or worked in the first five (5) davs

of the work week. Any overtime hours scheduled and/or
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worked on the seventh day of the employee's work week
shall constitute an overtime turn. Overtime distribution
schedules shall be maintained for each classification.
Declining to work or failure to work overtime when
scheduled or working any overtime shall constitute a +turn
for an employee.

The responsibility for the distribution of overtime rests
with the Director of Plant Facilities.

If any discrepancy occurs with respect to turns between
shifts, the supervisor must be notified in writing before
the overtime is worked so that the supervisor may have
time to change the schedule. If the overtime is worked
before the error is detected the Board's liability shall
be limited to granting a make-up turn to the proper
employee at that employee's ccnveniencg when partial
overtime is scheduled. The parties also recognize the
need in some cases for exceptions to overtime schedule
where exceptions can exist only because of emergency or

unavoidable gqualified personnel.

Overtime Pay:

a.

Except as provided in (b) below, time and one-half shall
be paid for all hours or parts of hours worked:

(1) In excess of eight hours in any one work day;

(2) In excess of forty hours regular shift in any one

work week.




Double time shall be paid for all hours or parts of hours

worked:

(L) In excess of forty hours regular shift in any work
week 1f excess falls on Saturday or Sunday.

(2) Overtime rates shall not be paid to employees on
more than one overtime basis whether hourly, daily
or weekly. Overtime payments for all emplovyees

shall be computed from the employee's average hourly

earnings for the current payroll week.

8. Division of Overtime:

The Board has the right to schedule overtime work. No
employee shall be discriminated against or disciplined
for failure to work overtime. Employees who indicate
they will work overtime shall be expected to work as
scheduled. The Association, its members, and all employ-
ees will‘in good faith comply with this provision and
will not take any concerted action to circumvent it.

On a shift, scheduled overtime work shall be divided as
equally as practicable in a continuous cycle by unit
seniority among qualified employees in the unit in a
specific department. A gqualified employee is one who can
perform the full job reguirements as normally performed

in the job classification for which the overtime is




scheduled. However, if emplovees are scheduled for over-
time work for which they alone are qualified, they

shall not participate in overtime turns in other work for
which they are also gualified, until other gualified
employees have had an equal number of turns. Overtime
shift work may be schéduled for gualified employees in
the unit in the specific department on their regularly
assigned shift so long as the émployees so scheduled are
not more than two turns ahead of other gqualified smploy-

ees on any other shift.
Overtime Records:

The Board will make available to the Association monthly
records of all overtime worked by members of the unit, which
monthly overtime summaries shall be provided to the Associa-
tion on or before the 15th day of the following month.

ARTICLE XIII - SENIORITY

District-wide seniority is defined as the length of an
employee's continuous service in the school district that
shall date from the emplovee’'s most recent hiring. Depart-
mental seniority is defined as the length of an employee's
continuous service in a given department or job category and

that shall date from the time of the emplovee's most recent




assignment to said department or job category. The Board and
the Association agree to jointly develop a seniority list
with respect to all employees presently in the bargaining
unit, which list when developed shall be signed by both
parties and shall be considersd as binding upon both parties
with respect to future determinations of seniority with
respect to employees in the unit. Seniority shall cease

upon:

a. Resignation or voluntary gquit.

b. Justifiable discharge.

C. Failure to report for work within five (5) consecutive
work days without good reason and without written notice
to the Board within said five (5) days. Such written
notice must be given to the employee's supervisor.

d. Failure to notify the Board by certified mail (return
receipt requested) of acceptance or rejection of recall
within three (3) days of receipt of recall notice, or
prove inability to give such written acceptance of rejec-
tion, or failure to return to work from lay-off within
five consecutive work days after being notified to return.
Notification shall be by certified mail to the last
address of the employee as shown on the records of +the
Board. Copies of recall letters will be mailed +o +*he
Association at the same time such letters are sent to the

employees.




e. A lay-off from the Board for more than twelve (12) months
of an employee having six months or more of accumulated
service.

A lay-off from the Board for a period exceeding the

h

period of accumulated service of any emplovee having less

than six (6) months service.

Any employee whose seniority has ceased under the foregoing
and who is subsequently rehired shall be covered under the

terms of this Agreement in the same manner as a new emplovee.

2. Probationary Period:

a. All employees with less than sixty (60) days continuous
service shall be subject to discharge without recourse,
provided such discharge shall not be used by the Board
for the purposes of discriminéting against employees
because c¢f membership or legitimate activity in the
Association.

b. After completion of the sixty (60) day probationary
period, an employee's record of continuous service will

date back to the original employment date.
3. Seniority Records:

a. The Board will maintain seniority records of employees
which will be available in the Personnel Division for

examination by the steward and grievance committeemen.




b.

The Board shall notify the Association of all occurring

seniority changes as soon as possible.

l., Seniority Units and Classification:

The seniority provisions shall operate within the various
labor grades that make up the seniority units which are
attached and made a part of this Agreement. The senior-
ity units are made up of one or more job classifications
of the same or different departments doing similar work.
The units as presently constituted shall remain in effect
unless changed by agreement between the parties.

An employee when hired shall be assigned to a classifica-
tion in a unit, and shall accumulate seniority in

that unit on the basis of that emplovee's accredited

Board service.

5. Layoff of unit members shall be accomplished in the manner

utilized in 1976-~77 utilizing the concept of "an aide is an

aide".

[s)
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a.

Jcb Vacancies:

Job vacancies are open jobs other than of a temporary
nature for which the Board requires additional emplovees.

Such vacancies will be filled in the following ways:
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(3)

(4)

When a job opening occurs, it will be filled by the
highest qualified emplovee who has indicatsd a
preference by submitting an appropriate application
for the vacant job.

(a) An upgrading or downgrading will be filled

o
>

the highest senior employee who has indicated

a preference for the job and has the skill

t

and ability required for the job.

It is understood that an emplovee may file for a
transfer from one area of the same job classifica-
tion and must be approved by the Director of Plant
Facilities

Job vacancies will be posted at the clock in each
department in the seniority unit for which the
opening occurs. |

The initial posting shall be in each school and in
each department for five days starting at 1:00 P.M.
on the day the requisition is received in the
Personnel Office.

Interested employees may apply by applving in the
office of the Director of Plant Facilities.

Persons who are absent through no fault of their own
(e.g. sickness, etc.) during posting will have the
opportunity within three (3) days after return to
indicate their interest in the job. This pertains
.to absences other than those covered by formal

leaves.

i
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Right of Assignment and Transfers:

The Board will have the right of job assignment on a
particular shift within a labor grade, in a specific
unit.

A temporary transfer is defined as a transfer of an
employee to any job other than that employee's regularly
assigned job and shall not exceéd a period of four weeks
except that employees may be transferred within a labor
grade within a unit for a period not exceeding sixty (60)
days.

If a transfer has been made for the period defined above,
the condition shall no longer be considered as a tempor-
ary condition and thereafter the Board will make a
permanent adjustment. However, the &uration of a tempor-
ary transfer may be extended beyond the above limitation
by agreement between the employee, the steward and the
Director of Plant Facilities. All parties are expected
to apply a reasconable application to these limitations
taking into consideration the operating problems of the

Board.

Employees on temporary transfers shall retain and accumu-

late seniority in their currently assigned unit.




Urgency:

I

ih

temporary transfers are reguired due +to reasons other

than work not being scheduled or available, the Board

may transfer employees without regard to seniority.

Payment for Temporary Transfers:

Employees involved in temporary transfers shall be paid

theii assigned personal rate or the rate of the job to

which they are transferred, whichever is higher.

Voluntary permanent transfers shall be made in accordance

with the following:

(1) The request shall be made in writing.

(2) When an employee has voluntarily transferred to
another unit, that employee shall not be permitted
to transfer~again to another until‘said employee has
accumulated eighteen months seniority in their
present unit.

(3) When an employee makes a voluntary permanent trans-
fer to another unit, they shall waive all of their
seniority rights to return to the labor grade and
unit from which they transferred unless they are
laid off from the unit to which they transferred.

(4) This section shall not limit the Board from assign-
ing an employee to duties within their job descrip-

tion.
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(6)

Trade helpers will normally work in their own +trade
unit, but there shall be no restriction at any time
regarding their working other trade units.

Trades helpers should be used to train additional
maintenance personnel from within the district.
Trades helpers shall receive the same rate of pay
as he is receiving in his previous emplovment.
Trades helpers should alwéys be acccméaniea by a
maintenance man.

There shall be no separate salary scale for trades
helpers.

In the event an employee has at any time in the past
been employed in any job which is now within the
bargaining unit, and has been or is transferred to a
job ocut of the bargaining_unit, the employee may

be returned to this former department, or if such
depaftment is no longer in existence, to a job in a
unit performing similar work, on the basis of the
employee's Board service and providing the emplovee
has the skill and ability to perform the job within

a two week trial period.

Physical Disability Transfer:

a.

All temporary Board-incurred disabilities necessitating

a temporary transfer will be governed by the temporary

transfer provisions of this Article.




Non-Beoard incurred permanent disability transfer regquests
may be made only by employees having at least ten (10)
years Board service who are permanents unable to perform
this assigned job. Transfers may only be made on jobs
held by employees within the lowest rheee years of Board
seniority actively employed at the time the request is
made. Under such moves the transferee takes full Board
seniority into the unit to whiéh he transférs. Only one
such transfer is permitted unless the job is abolished
thereafter.

Employees who are permanently unable to perform their
regularly assigned job as a result of a Board-incurred
disability, may apply for a permanent transfer subject to
the following condition: The search by the Board for an
appropriate job must be begun first by reviewing jobs
held by employees with less than three (3) vears
seniorit& and continuing the search at yvearly intervals.
In no event may the applicant displace an employee with
more Board seniority. An employee transferred under this
Section relinquishes recall rights to his former job

and carries his full Board seniority into the unit where-
in the new job is located.

An employee who has, as a result of a Board-incurrasd
injury, suffered the loss of an eye, or thelequivalent of

complete amputation of an essential body membBer, may




the duties thereof. If the injury prevents the efficien

ct

performance on the regularly assigned job, the emplovee
may reqguest a transfer wheresupon the Board will attempt
to place the employee in a job commensurate with the
employee's skill and physical capability. An application
approved under this Section shall mean that the emplovee

shall not be subject to displacement as long as the

the duties of that job. The intent of this Section is

to protect employees who would find it extremely diffi-
cult to obtain other employment due to the type of
disability covered under this Section.

Any of the above transfers shall be to a job for which
the disabled employee is physically fit and has the
present skill and ability to perform the work required.
The extent of any disability shall be determined by
reference to competent medical reports. The Board will
decide whether or not the employee has the skill and
ability to perform the available job.

The salary of an emplovee who does suffer a Board
connected disability will be the same as the salary prior
to the injury regardless of the job to which the emplcoyee

is transferred. A -
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eferences: During their term of office, Association
officers (President, Vice-President, Secretary, and
Treasurer) shall be preferred to retention and recall on the
work force at any time of anvy adjustment in the force or lay~-
off of employees. This provides the named officers with top

Board Seniority.

'.-—A

- Employees while assigned as a black seal operator shall do
other work as assigned. The black seal assignment shall be

a portion of their work during that assignment.

ARTICLE XIV - PHYSICAL EXAMINATIONS

All employees of the Board shall be reguired to undergo an
annual physical examination, the scope of wéich shall be in
accordance with the rules promulgated by the Office of the State
Commissioner of Education. The examination shall be at the
expense of the Board and shall be conducted by a physician de-
signated by the Board to make the examination. All examinations
shall be conducted on the employee's time. The RBoard further
reserves the right to reguire additional individual physical or
psychiatric examinations of any employees whenever, in the
judgment of the Board, the employee shows evidence of deviation
from normal physical or mental health. Such additional examina-
tion shall likewise be at the expense of the Board, but shall be

conducted on the employee's own time. -




ARTICLE XV - PART~-TIME EMPLOYEES

It is also recognized by the parties that for periods of time
during summer months of June through September certain
additional part-time employees are hired on an hourly basis.
Personnel so employed shall not be entitled to receive, in
addition to their compensation, any of the benefits listed
herein with respect to health insurance, sick leave, holidays
other paid absences, vacations or unpaid leaves of absence.
When said persons are so hired on an hourly basis, the
applicable hourly rate shall not exceed the rate paid to
probationary employees hired in the same job category, Jjob

classification or doing similar work.

Except as provided in this article, no person shall be hired
within this bargaining unit on anything other than a proba-

tionary or a contract basis.

ARTICLE XVI - BULLETIN BOARDS

The Association shall have the right, subject to approval of
the Personnel Manager to have posted on the designated
bulletin boards notices of Association meetings, Association
elections, names of Association officials and representatives
and Association social and educational gatherings. Associa-
tion notices shall contain nothing pelitical and controver-

sial or adversely reflecting upon the Board.

4




The Association agrees it will not make, publish, or circu-
late any false or misleading remarks about the Board, its

management or other personnel.

The Board agrees that it will not make, publish or circulate
any false or misleading remarks about the Association, its
officers, representatives or members.

ARTICLE XVII -~ SUPERVISOR'S WORK

The Supervisor may perform such work normally under the
Supervisor's jurisdiction and direction as is necessary, (1)
to maintain an uninterrupted flow of work and normal

departmental efficiency; (2) to train employees; and, (3) to

relieve bottlenecks.

This Article shall not limit the supervisor in performing
other or similar work which is a part of their regular duty
so long as doing such work does not affect the work oppor-

tunities of those employees under the Supervisor.

ARTICLE XVII

SUSPENSION, DISCHARGE AND TERMINATION OF EMPLOYEMENT

The departmental supervisor will notify the employvees in-
volved in any suspension or discharge together with the
written reason therefore. A hearing on such action may be

held before the Personnel Manager within one (1) week after
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the action is taken by the Personnel Manager. The Associa-

tion representative can attend the hearing. Necessary wit-

nesses can be called, but not more than two (2) witnesses

ct

shall be present at the hearing at any one time.

An employee who has been subject to suspension or discharge
shall have the right to file a grievance initiated at the
Fourth step of the grievance procedure, as set forth in

Article XX of this Agreement.

Should it be decided that an employee has been suspended or
discharged without just cause, such emplovee shall be rein-
stated without loss of seniority and will be paid for the
hours the employee would have worked less any deductions
required by law. Pay for this purpose shall be forty (40)
hours of pay for each week lost, at the emplovee's average
hourly rate of earnings for the two (2) week period immediate
ly precedinqwthe suspension or discharge exclusive of over-
time premium, but including night shift bonus for that period
of time the employee would have worked on the night shift if

the employee is a regularly assigned night shift worker.

This Article shall have no application to probationary

employees.




Employees who are suspended or discharged in accordance with

provisions of this Article or who resign shall not be en-
titled to any compensation other than wages due them or to
any other benefits under this Agreement except as provided

in Article XI, Vacations.

No employee shall be disciplined, reprimanded, reduced in
rank or compensation without just cause. Any such action
asserted by the Bcard, or any agent thereof, shall not be
made in public and shall be subject to the grievance proce-
dure. Any dismissal or suspension shall be considerad
discip;inary action and shall be subject to the grievance

procedure.

Application to the job: 1In addition to the responsibilities
that may be provided elsewhere in this Agreement, the follow-

ing shall be observed.

a. It 1s recognized that sound, equitable, and competitive
work practices are an essential ingredient to the esta-
blishment of a climate for the growth and the security of
job opportunities at the Board of Education. In ccnnec~
tion with this recognition, such practices as are listed
below will subject any employee engaging in such

activities to immediate suspension or discharge:




(1) Stopping work prior to the end of a shift, or exten-
sive absence from a work station without permission.

(2) Complete disregard to rules and regulations as set
forth by the Director of Plant Facilities, provided
such regulations do not violate the terms of this
Agreement.

(3) The consumption of any alcoholic beverage, drugs, or
other substance which may‘impair the‘work éerfor—
mance of any emplovee.

(4) All new regulations shall be presented to the Asso-

ciation Executive Board at least one week for review

prior to implementation.

ARTICLE XIX - DEFENCE OF LEGAL ACTIONS

Whenever any civil action has been or shall be brought
against any employee in the unit for any act or comission ari-
sing out of and in the course of the performance of their
duties, the Board agrees to defray all costs of defending
such action, including reasonable counsel fees and expenses,
together with costs of appeal, if any, and shall save harm-
less and protect such person from any financial loss result-—
ing therefrom provided, however, that .the Board retains the
right to designate the legal counsel who will so represent

the employvee and to control the course of said litigation.
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In the event that any criminal action may be institutad
against any emplovee for any act or omission arising out of
and in the course of the performance of their duties which
proceeding 1s dismissed or terminated with a final disposi-
tion in favor of the employee so accused, the Board agrees
that it will reimburse said employee for the reasonable cost
of defending such proceedings, including reasonable counsel
fees and reasonable expenses incident to the héaring, trial

or appeal.

Any employee involved in an accident arising out of or during
the course of their employment shall immediately report said
accident and any physical injury sustained therein to the
employee or to any other person. This report shall be made
to the employee's immediate supervisor and shall be reduced
to writing by the employee ‘before going off duty or as soon
thereafter as reasonably practicable. The failure of any
employee to comply with this provision shall render the
employee subject to appropriates disciplinary action by the

Board.

When an employee 1is required to appear in any court *o
testify on behalf of the Board with respect to any event
arising out of or occurring during the course of the employ—-
ee's employment, the employee shall be reimbursed by the
Board forAany pay which the employee would have earned in the

Board's employ during the period in guestion.




ARTICLE XX - GRIEVANCE PROCEDURE

The following definitions are set forth for the purpose of
explaining the meaning of certain terms utilized in +the

remainder cof this article.

et

a. A "grievant" is a person or perscns making a claim

cognizable under the terms of this Article.

b. A "grievance" is defined *to me%n a claim bf an smplovee
that as to said employee there has been an improvper
interprgtation, application or violation of this
Agreement, or a claim with respect to some working

condition which directly affects the grievant.

c. A "day" is defined to mean a resgular working day.

The purpose of this procedure is to procure egquitable and
J< q

proper solutions of grievances at the lowest possible level.

Any employee shall have the right to file a grievance
pursuant to this procedure within thirty (30) days after the

occurrence which allegedly resulted in the grievance.

The time limitations set forth for processing of various
steps in the grievance procedure hereinafter specified shall
be regarded as maximum limits, and every effort shall be made
to process all grievances as expeditiously as possible within

those maximum time limitations.




The procedure by which grievances are to be prosecuted is as

follows:

Step 1 - The aggrieved emplovee, with or without +the
Association representative shall first present the
grievance to; and discuss the same informally with, their
immediate supervisor who will attempt to resolve it.

The supervisor éhall be allowed a maximum period of three
(3) days after presentation of a grievance to study the
problem and advise the grievant of the supervisor's deter:
mination. The following steps are to be implemented by
the Association and the aggrieved party:

Step 2 - If the grievance is not resolved satisfactorily
with the immediate supervisor, the aggrieved emplovee
shall have three (3) days after the receipt of the
latter's decision within which to make a formal presenta-
tion of grievance to the Director of Plant Facilities,
the Director of Food Services, or to the building princi-
pal, depending upon the job category of the employee
involved. The presentation of the grievance shall indi-
cate the nature of the complaint and the specific facts
that the grievant considers to be relevant to its
resolution. The Director of Plant Facilities, the
Director of Food Services, or the building principal
shall render a written decision with raspect to the grie-
vance within three (3) dayé of the receipt oé the formal

written presentation.-




Step 3 - If the grievant is not satisfied with the deci-
sion rendered pursuant to Step 2, the grievant may within

three (3) days of the receipt of the decision of the

h

Director of Plant Facilities, the Director of Food
Services, or the building principal make a formal written
appeal of that decision of the Personnel Manager with
respect to any decision made by the Director of Plant
Facilities or the Director of Food Services and to the
respective Director of Elementary Education or Director
of Secondary Education with respect to any decision made
by a building principal. Notice of this appeal shall be
given by the employee to the raespective Director of
building principal involved. It shall be sufficient for
this purpose if the grievant submits to the Supervisor
involved a copy of the original grievance. The Personnel
Manager or the respective Director of Elementary and/or
Secondar§ Education shall render a written decision with
respect to the grievance within five (5) days from the
date on which they received the formal written appeal.
Step 4 - If the employee is not satisfied with the deci-
sion rendered in Step 3 the employee may within ten (10)
days of the receipt of the decision of the Personnel
Manager or the respective Director of Elementary or
Secondary Education file an appezl from the decision

writing directly to the Board of Education by serving a




notice of such appeal upon the Personnel Manager or the
respective Director of Elementary or Secondary Education.
It shall be sufficient notice if the employee serves upon
the Personnel Manager or the respective Director of
Elementary or Secondary Education a copy of the original
grievance with written notice of the employee's intention
to appeal the decision rendered thereon by the Personnel
Manager or the respective Director of Elementarv or
Secondary Education to the Board of Education. The
latter officer shall present a statement of the grievance
together with the written reports previocusly f£iled with
them and a copy of their own written decision in the
matter to the Board of Education for its determination.
The Board shall render a written decision with respect

to the grievance filed within ten (10) days after the
date on which the appeal was filed with it.

Step 5 ~ If the employee is still aggrieved by the posi-
tion of the Board, the employee may within ten (10) davs
after the rendering of that decision register his or her
dissatisfaction by serving a written request upon the
Board through the office of the Personnel Manager that
the matter be submitted to arbitration in accordance with
the prevailing rules of the American Arbitr;tion Asscocia-

tion to whom the grievance shall be presented for




consideration. The cost of said arbitration proceeding
shall be shared equally by the appellant and the Board.
The decision of the arbitrator with respect to the issue

presented shall be £inal and binding upon all parties.

In the administration of the aforementioned grievance proce-
dure, failure at any one step of this procedure of one
charged with the responsibility of-rendering a decision to do
so within the specified time limits shall permit the
aggrieved party to proceed immediately to the next step. The
failure at any step of this procedure to appeal a grievance
to the next step within the specified time limits shall be

deemed to be acceptance of the decision rendered in that step

and that decision will be a final determination of the

. . . . . Fd
grievance. In all cases in which the grievant is represented

by the Association, the Association shall be considered the
appellant for the purposes of implementing the cost pro-

visions of paragraph 6. hereof.

Subject to the aforegoing limitations and restrictions, the
Assoclation may indicate a class action or group grievance,
either the units own name or as the representative of a group
or class whose individual signatures shall not be necessary.
A group or class action grievance shall be indicated at the

second level of the grievance procedure.




BOARD-STAFF RELATIONS COMMITTEE AND NEGOTIATIONS COMMITTEE

1.

T

-

The parties hereto jointly recognize the fact that there are

continuing problems involving non-negotiable matter
the parties should review and discuss on a periodic basis.
n order to foster such continuous review and discussion, the

parties hereto do agree to establish a Board-Staff Relations
members desig-

Committee

ARTICLE XXI

which

(3)

-t
ciree

which shall be composed of
nated by the Association, three (3) members designated by the

oo

Board and the Personnel Manager and the Directors of Elemen-
tary and Secondary Education. This committee shall meet
regularly at least once a month on a day of the month to be
regularly fixed by mutual agreement of the committee members
immediately after their designation. The £ommittee may meet
at such additional times during the course of the year as
may be designated by mutual agreement.

Any member of the Committee shall be free to suggest subject,
e It is,

matter for discussion and action by the Committee.
however, mutually agreed in view of past experience that the

Committee shall immediately undertake a review of the follow-

ing subjects for the purpcse of resolving administrative
future incorporation into the Board policy or

problems with respect thereto in submitting possible recom-
for

mendations
the collective bargaining agreement:




A, Overtime distribution:

B. Safety with respect to mechanical equipment;

C. Employment and utilization of substitutes;

D. Designation and maintenance of parking areas for school

maintenance vehicles;

E. Development of a school district safety manual;

]

Any additional topics which the Association desires to
discuss and which are specified in a written notice filed

with the Personnel Manager;
G. Number of sick and personal days.

2. The ngotiations commitfees can meet if mutually desired to

deal with negotiable matters, if any, which the parties wish

to discuss.

ARTICLE XXII - OPERATIONAL CONTINUITY

The Association agrees that during the term hereof, neither
it nor its officers, employees or members will engage in, en-
courage, sanction, support or institute any work stoppage,
boycotts, slowdowns, mass resignation, mass absenteeism, picket-
ing or other similar practices which would promote the perform-

ance of, or interference with, the normal operation of the school




district and/or of the Board. In the event that Association
members do participate in such prescribed activities despite the
aforementioned efforts of the Association, no liability will be
imposed upon the Association itself as a result thereof. In

the event that the Association members do participate in such
activities in violation of this provision, the Association agrees
that it will notify its members so engaged to cease and desist
from such activities forthwith, and that it will further take all
reasonable action necessary to bring about the cessation of such
activities. Any employee engaged in such activity may be dis-
missed or otherwise disciplined by the Board, and the action of
the Board in so disciplining employees shall not be subject to

the grievance procedure previously set forth in this Agreement.

ARTICLE XXITII - DISTRIBUTION QOF TOOLS

The Board agrees that it will provide each employee in the
building maintenance, ground maintenance, and pool maintenance
category with a set of general tocols as listed on Schedule A
annexed hereto. The tools so provided by the Board will be in-
ventoried when assigned, and the person to whom they are assigned
will be responsible to reimburse the Board for the cost of
replacing any tools assigned to them which are thereafter lost.

The Board further agrees to provide on a "pool" basis for




periodic use in the district those tools listed on Schedule B
attached hereto. The parties hereto racognize that the tools
listed on Exhibit B are required for special use on a non-
continuing basis, and the same will be available for use as
required in accordance with such guidelines as are established

and promulgated by the Director of Plant Facilities.




. e EEALTH INSURANCE ADDENDUM

. Emolovee Benefirs

I’ Employee and Family
Member Benefits

- Major Medical Renefitg ,
N Csmsuarce (in a calendar ; year)
Med:.cad. Expenses

.. Deductible (in a calend’.aryear)
- Emplovee :
: "’amll

Overall Plan Maximm

ey Anm.al Autamatic Reinstatement

L m‘f :-ecxlty' Benefi

Medlcarn majcr Medical Ba'ze::.ts, u,_o' £0

. » Life-Insurance and Accidental

Death and Dismemberment Insurancs*

$1,500.00

. * Amounts reduce 50% at age §5.

). : Amount

Plan pays 80% wuntil cenefits paid
equal $2,300; 100% of excess
(except mental illness).

$100.00
$300.00
$1,000,000.00
1,000.00
10,000.00

Plan pays @wp to two vears for
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ARTICLE XXIV - DURATION OF AGREEMENT

This Agreement shall become effactive as of the date of execution
but shall have retroactive application to July 1, 1980 and shall

extend from that date through June 30, 1982.

IN WITNESS WHEREOF, the parties hereto have caused the hands of
their respective officers and the seals of their respective

organizations to be affixed this day of . 1980.

BCARD OF EDUCATION OF THE

TOWNSHIP OF WILLINGRBORO

e E Vi 2

Hon. Alice Martello, President

A .
—Mr. Elmer Corda, Secretary

EMPLOYEES ASSOCIATION OF

WILLINGBORO

VA 7 /
_d b L

Charles Booth,/péesident

Attest (%%M/%/Z

( Secretary




Addendum to 1980-82 Agreement between
WILLINGEORO BCARD OF EDUCATION
and
EMPLOYEES ASSOCIATICN OF WIILINGRORO SCHOCLS

The above salary guide is herety made subject to the Decision
and Award in ARA Case No. 18 93 0077 80D as follows:

1. Should said Decision and Award ultimately be vacated
by a court of law of this State, the above salary guide
shall remain in full force and effect throughout the
life of this Agresment.

2. Should said Decision and Award fail to be vacated by
a court of law of this State, the parties to this
Agreement shall prepare a new salary guide utilizing
the Award in AAA Case No. 18 39 0077 80D as a base,
and incorporating the percentage increases negotiated
between the parties for this Agreement. Ths new salary
guide shall be in full force and effact throughout the
life of this Agreement and shall be retroactive +o its

FOr the Willingboro Board of Education
HON. ALICE MARTEIIO, President

1
/ Ty 4
i L -
5

AFTEST: MR. TLVER CORDR, Soard Socsstany
ey / - .

/‘ s

/AR g
~474X//§/‘,4 ) // ™ ?:j/,/{‘ 4//'“,

,/'; S
For the Employees Association of Willingboro Schools
MR. CHARLES BOCQTH, President ’

ATTEST: MR. EDWARD DUDEX, Secretary

Dated: August 11, 1980



